PublicLibrary

ASSOCIATION

connected

= AT&T
LEARNING

Conceptos basicos de las videoconferencias
Programar una reunion en linea

Ahora que Bo tiene una cuenta, puede programar y organizar una reunién en linea. En el
ejemplo de hoy, Bo estd usando Zoom en una computadora con Windows 10 y su cuenta de
Gmail para iniciar sesién en su cuenta de Zoom.
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Bo quiere programar una reunion con la maestra de su hija la proxima semana. Bo abre una
ventana del navegador y va a la pagina de inicio de Zoom en www.zoom.com,

ZOOIT  sownons - puanssPRCNG  CONTACT SALes JOINAMEETING  HOSTAMEETING = SIGN UP, TS FREE

Enabling the Hybrid ~ I
Workforce ey Iy

Explore how the Zoom platform
seamlessly brings together remote
and in-person teams, for work that
Eoes wherever you do. Explore hybrid
solutions.

Sign Up Free See pricing

hace clic en "Sign In" (Iniciar sesidn),
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ZOONN\  sowmons+  PLANS&PRICNG  CONTACT SALES JOINAMEETING ~ HOSTAMEETING +  SIGNIN SIGN UP, IT'S FREE
Email Address
boyoung1992@gmail.com -]
SIGN IN Password Forgot password?

Welcome back!

B
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o the Zoom's Privacy Statement and Terms

v
o
Sign In

Stay signed in

New to Zoom? Sign Up Free

ingresa su correo electrénico y contrasenfa,

200N  soumons+  mansermone NTACT SALE JOINAMEETING  HOSTAMEETING =  SIGNIN SIGN UP, IT'S FREE

bo.young1992@gmail com =

SIGN IN -

Welcome back! s

New to Zoom? Sign Up Free

y hace clic en "Sign In" (Iniciar sesidn).
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PERSONAL
Whien vou jnin messtings and webinars hasted on Zoom, your profile information, inclucing your name and profile
5, Picture. may be visbie to other partcipant, Your name and emsil address vl 50 be visbe to the account owner
and hast when you join meetings o webinars on their sccount while you're signed in. The account ovmer and
Meetings others in the meeting can share this information with apps and others.
Webinars
Bo Young 2
Edit
Recordings Bo Young
Settings
ADMIN
> User Management Persanal
+ Device Management
Phone Mot set. Add Phone Number
+ Raom Management
© Artount Mansgement Language English Edit
» Advanced
Time Zone [GMT-7:00) Mountain Time (US and Canadal Edit

Date Format mmfddiyyyy  Examphe 01/07/2022
Zoom Learning Center
_ . Tiene Format I:heiz-huurwnalw_m:yg.!fi _

Desde esta pagina, Bo puede unirse a una reunion ahora

8
ZOONIT)  sownons-  FanssPRONG  CONTACTSALES SCHEDUL s | JOINAMEETING  HESTAMEETING -

PERSONAL | t

When you join meetings and webinars hasted on Zoom, your profiinformation. including your name and profile
picture. may be visible to other participants. Your name and email address will ko be visible to the acoount owner
and hast when you join meetings or webinars on their account while you're signed in. The account ovwner and
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Meetings others in the meeting can share this information with apps and others,
‘Webinars
Bo Young G
Recardings Ba Young
Settings
ADMIN
» User Management Personal
» Davice Management
Phone Mot set #Add Phone Number
5 Room Management
T, y Language English Edit
» Advanced "
Time Zone [GMT-7:00) Mountain Time (US and Canadal Edit

Date Format mem/dd vy

Zoom Learning Center °
i Tie Foomat Use 12-hour ma_lw_,ﬂl;gg,ﬁiu _

0 programar una reunion para una fecha posterior.

Bo quiere programar una reunion con la maestra de su hija para la proxima semana, por lo que
hace clic en "Schedule a Meeting" (Programar una reunion).
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PERSONAL 4 Back to Meetings

Schedule Meeting

Topic [ M. Brown and Bo Young Meeting L)) ]
Recardings + Add Description
Settings When £ 01/07/2022 200 | pm
ADMIN Duration 1 v w0 « | min

> User Management
Your Zoom Basic plan has 3 40-minute time limit on meetings with 3 or mare participants.
+ Device Management Ungrade now to enjoy unlimited group meetings. Ungrade Now

Di not show this message again
5 Room Management

» Account Management Time Zone (GMT-7:00} Mountain Time (US and Canada} ,

Advanced Recurring meeting

Mnatina I £ Conarsts dutnmetieslh Brrennal hisatins I 475 803 TTA0

Cancel °

Zoom Learning Center

Se muestra el formulario de programacién de reuniones.

Bo escribe el "Topic" (Asunto),

ZOOIM  cownons-  manssrRcng  contac sales SCHEDULE AMEETING  JOINAMEETING  HOST A MEETING ~ a

PERSONA|
b < Back to Meetings

Schedule Meeting

Topic Ms. Brown and Bo Young Meeting B
+ Add Description
et When [ [ &2 ov1as2022 )| 200 | [ o
. Duration 1 cwla « | min

» User Management
Your Zoom Basic plan has 2 40-minute time limit on meetings with 3 or mare participants.
+ Device Management Upgrade now to enjoy unlimited group meetings. Upgrade Now
Do not show this message again
» Room Management

» Account Management Time Zane (GMT-7:00] Mountain Time (US and Canadal v

Advanced

Recurring meeting

Mestine IN Y Cenarste futnmaticalle Prrennal Mesting 1N 475 901 77A0

2o ey G = o °

la fecha y la hora de inicio de la reunidn,
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PERSONAL ¢ Back to Meetings

Schedule Meeting

T e m
e api Ms. Brown and Ba Young Mesting =

Recardings + Add Description

ety When £ 0171472022 200 v M
T Ouratian [ o v | 30 - | min ]
» User Management

our Zoom Basic plan has & 40-minute time limit on meetings with 3 or more participants,
5 Dk Mgt Upgrad now to enjoy unlimited group mestings. Upgrade Now
Do nat show this message agaln

> Room Management
e Time Zone (GMT--00) Mountaén Time (US and Canads) -
o Advanced

Recurring meeting

Meating IN Y Generate Batnmaticalle Porcanal Mesting 11475 907 T7A0

Zoom Learning Center m Cncel °

y la duracidn de la reunion.

ZOONIT)  sownons-  FanssPRONG  CONTACTSALES SCHEDULEAMEETING  JOINAMEETING  HOST AMEETING -

PR < Back to Meetings

Schedule Meeting

Tapic My Meeting =
+ Add Description
‘When 3 01/07/2022 200 v P
ADMIN Duratin 1 v|m| o « | min
> User Management

Your Zoom Basic plan has 2 40-minute time fimit on mestings with 3 or more participants
+ Device Management Upgrade now to enjoy Unlimited group meetings. Upgrade Now

Do not show this messags again
» Raom Management
G Aca Mg Time Zone (GMT-7-00) Mountaén Time (US and Canads] .

» Advanced Recurring meeting

Y Gerorate Butomatically Percnnal Mestine IN 475 907 7780

Zoom Learning Center

Una vez que ingresa la informacion, Bo hace clic en "Save" (Guardar)
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My Moetings - Manage "Ms. Brown and Bo Young Meeting”

Prafile
m——
Webinars Time Jan 14, 2022 02:00 PA Mountain Time (LS and Canads)
Recardings BB Goegle Calendar
Semings
o Mesting ID 9830981 1588
» User Management Security « Passcode T Show Waiting Room
» Device Management
Invlte Link s/} BBACH =B 2ga TZEUHU WK VITFURVIATCS
+ Raom Management 2 Copy Invitation
» Account Management
Video Host off
+ Advanced Participant ot
Meating Options Al participants to join anytime

Mute participants wpon entry (8
Zoom Learning Center

Autormatically record meeting on the local computer

iy la reunién esta programadal!

Bo puede agregar el evento a su calendario.

Proporcionado por AT&T Connected Learning + Public Library Association

Ninguna de las otras compafiias cuyos nombres o logotipos aparecen en estos materiales educativos ha estado involucrada
en la creacién de estos materiales, ni aprueba, patrocina o esta afiliada de ninguna manera con estos materiales.




= AT&T

connected

LEARNING

PublicLibrary

ASSOCIATION

PERSONAL - -
My Meetings -~ Manage "Ms. Brown and Bo Young Meeting

Profile
m Topic Ms. Brown and Bo Young Meeting
Webinars Time Jan 14. 2022 02:00 PM Mountain Time (US and Canadal
Recordings Add to | B Gocgle Catendar |
Settings
o Meeting ID 883 0981 1588
» User Management scurity « Passcode  *""UU™'  Show Waiting Room
» Device Management
Invite Link 2 5/|/BAI0REL /qaTZC U
+ Raam Management l & Copy Invitation I
» Account Management
Video Hast off
> Advanced Participant ot
Meeting Options Allow participants to jain anytime

Mute participants uwpon entry
Zoom Learning Center

Autormatically record meeting on the local computer

También puede copiar la informacién de la reunion haciendo clic en el botén "Copy Invitation"
(Copiar invitacion).

Copy Meeting Invitation

Meeting Invitation

Bo Young is inviting you to a scheduled Zoom meeting,

Topic: Ms. Brown and Bo Young Meeting
Time: Jan 14, 2022 02:00 P Mountain Time (US and Canadal

Join Zoom Meeting

/j/6830981 g TZOUHUAWIOK IVITFVRNWVIQTOS

Meeting ID- 883 0781 1588
Passcode: LNe69u

Esto le permite copiar la invitacién y pegar la informacién en un correo electrénico
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Copy Meeting Invitation
Copied to clipboard

Meeting Invitation

[Eo Young s inviting you to a scheduled Zoom meeting.

SCHEDILE A

w  Manaps "M Bromn e Ba Young Mesting”

. B an B Young leeting

13 14, 2023 0200 PR Mot T

POTR e—

883 0781 1388

nnnnn y sotasd

En esta leccidn, Bo programd una reunién. En la préxima leccidn, organizara una reunion.
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